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You may wish to check the size of a document in order to send it by email or to submit to Turnitin.
These both have limits as to maximum size of file you can send/submit. For example University email
maximum file size is 25 Mb per attachments and Turnitin 20 Mb

You can check the size of you document in a number of ways

Open up where the file is stored and look at the Size column

Organize + Burn Mew folder

<% Favorites MName B Date medified Type Size
Pl Desktop = ~Snsumables.docx 25/01/2016 15:04 Microsoft Word D... 1 KB
i Downloads [~ ~Srd Payment Refunds.docx 08/01/2016 16:46 Microsoft Word D... 1KB
“El Recent Places Adding Departmental Funds by batch file.. 28/01/2016 14:59 Microsoft Word D... 856 KB
|, Word FAQ Docs - Shorteut Card Payment Refunds.docx 05/04/2016 10:33 Microsoft Word D... 1,603 KB
Clearing Printer Jams.docx 09/12/201511:25 Microsoft Word D... 5,289 KB
- Libraries Double Side A3 from a PC.docx 14/01/2016 10:04 Microsoft Word D... 12KE
@ Documents Errars, Jams. Cold Reset.doo 11/02/2013 11:34 Microsoft Word D... 8T8 KB
Jy Music How Clear Paper Jams.docx 25/11/2015 17:58 Microsoft Word D... 6,128 KB
[/ Pictures How to fill Printers.docx 09/12/201511:28 Microsoft Word D... 1158 KB
B Videos HP Web Jetadmin.docx 10,/04/2016 12:58 Microsoft Word D... 4747 KB

You can also Right click on the file and select Properties

CRSDocumentReviewing 10-Jun-153:21 PM Microsoft Excel W... 18 KB
process map document template 05-Feb-16 211 PM  Microseft Word D... 855 KB
|85 USB processvi 24 KB
= Open -
X USB process vl , 297 KB
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If you require further assistance, help is available from the IT Service Desk
in the Old Library Cluster and Robinson Library cluster Level 2
Opening times at http://www.ncl.ac.uk/itservice/support/clusteritservicedesks/openinghours/
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